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Innotech Training Centre Student Guide

Welcome to the Innotech Training Centre (ITC). This document covers how to navigate and use the training
environment and assist you to complete the required tasks.

ITC HOME PAGE

This page is the default page that appears when you enter théitpk://innotechtraining.com/into your
web browserNote we recommend using Chrome, Edgelnternet Explorer(IE may have issues playing
some content)

Thelogin button is at the top right of the page. Use this t@lmto the site with the details provided to you.

I‘T Innotech Training Centre

Learn

7 1101

Innotech 1101

Course¥

Any courses that you are currently enrolled in can be accdsgerwing your dashboardfter log in.

At the login screen, enter your details that were providedte that you will need to change your
password atyour initial login.

f"' Innotech Training Centre

Username | j5pndoe
Password | ........

Remember username
Forgotten your username or password?

Cookies must be enabled in your browser @

Some courses may allow guest access

Loginasa guest
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CHANGE OF PASSWORD AT INITIAL LOGIN

Enter your new password following the password ridkewn

: Innotech Training Centre

A Home @ Dashboard £ Events &= My Courses

[= > Preferences > Useraccount > Change password

You must change your password to proceed.

Change password

Username johndoe

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case letter(s), at
least 1 non-alphanumeric character(s) such as as ™, -, or #

Current password #
New password #

New password (again) *

There are required fields in this form marked « .

Once you have entered yonew password click the continue button to access the site.

[ > Preferences > Useraccount > Change password

Password has been changed

FORGOTTEN PASSWORD INFORMATION

If you have forgotten your password, click thergotten your username or password lirét the login page,
then follow the prompts to reset your password via #mail sent to you. Note that you must provide a
valid user name or email address that was used to create your accountwill have 30 minutes to reset
your password once the email has been sent.

Username
Password

Remember username

Forgotten your username or password? -

If you need further assistance, contact the traineajning@innotech.com
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ACCEPT SITE POLICIES
On your initial login, the site EULA policy is presented.

EULA

summary

END-USER LICENSE AGREEMENT FOR INNOTECH TRAINING MODULES

Full policy

IMPORTANT PLEASE READ AND ACCEPT THE TERMS AND CONDITIONS OF THIS LICENSE AGREEMENT CAREFULLY BEFORE CONTINUING WITH THIS PROGRAM INSTALL AND/OR DOWNLOAD:

Innotech Control Systems Australia End-User License Agreement ("EULA") is a legal agreement between you (either an individual or a single entity) and Innotech Control Systems Australia for the pi
components, media, printed materials, and "online" or electronic documentation. By installing, copying, or otherwise using the training modules, you agree to be bound by the terms of this EULA.
program between you and Innotech Controls, (referred to as "licenser"), and it supersedes any prior proposal, representation, or understanding between the parties. If you do not agree to the term:

These training modules are protected by copyright laws and international copyright treaties, as well as other intellectual property laws and treaties. These training modules are licensed, not sold.

1. GRANT OF LICENSE.

The training modules are licensed as follows:

(a) Installation and Use.

Innotech Controls grants you the right to install and use copies of the training modules on your computer running a validly licensed copy of the operating system for which the training modules wer
Windows 20032, Windows XP, Windows ME, Windows Vista, Windows 7, Windows 10].

(b) Backup Copies.

You may also make copies of the downloadable training material (PDFs) as may be necessary for backup and archival purposes. The online training content may not be copied for any reason.

Please read this and when you are ready, clickié button to continueat the bottom of the page

On the consent page click thegree checkboio agree to the site terms.

Before continuing you must agree to all these policies.

Consent

Please agree to the following policies

EULA

END-USER LICENSE AGREEMENT FOR INNOTECH TRAINING MODULES

Please refer to the full EULA if you would like to review the text.

‘ | lagreeto the EULA ©

There are required fields in this form marked @ .

ClickNextto continue to your dashboard page and navigate the site.

Note there may be additional agreements thaby will need to view and agree to prior to gaining access
to the site.
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Once you have logged in, the dashboard page is displayed. To access the course, do one of the following
listed below.

f‘; Innotech Training Centre

# Home @ Dashboard % Events &8 My Courses F= Hide blocks A¢ Standard view

= Course overview o & Navigation

Timeline eI Dashboard

# Site home
b Site pages
~ My courses

b 1101

Innotech » Latest badges

Training .
You have no badges to display

o Innotech 1101
£ Calendar

-«

Mon  Tue

Click the courses tab, thetiak on theCourse imagéo openthe course pager,

Access the My courses link in the top toolbar. This lists all courses that you are enrolled in.

TT Innotech Training Centre

# Home @& Dashboard A Events & My Courses

1101

= Course overview

Or you can access the navigation block to expand the available camde®urse structure for quick
navigation between items.

& Navigation o

Dashboard

& Site home

)b Site pages

¥ My courses
* 1101

b Participants
B Grades

A 4

Waorkshops and Submissions

-

HVAC System Fundamentals

-

Innotech Products

A 4

DDC Controls Fundamentals

-

DDC Theory Fundamentals

-

Focus Programming Basics

-

iComm Server Fundamentals

IT Fundamentals

-

-

Omni Webserver

-

Omni Web Server Presentation

-

Omni Modbus Basics
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THECOURSE PAGE

The course page contains all the course information and activities. This includes links to the presentations
and any quizzes that have been included which need to be completed for grading.
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COURSE PAGE NAVIGATION

At the course page, you havewvral navigation options available. The main course body is the current
course that you are participating and contains all the presentations, quizzes, workshops and upload your
submissions.

& Courset Innotech 1101 X

<« C | @ Secure | https://innotechtraining.com/cours Y| i

a4~ %) JohnDoe v

= Innotech 11

¥

A Home @ Dashboard f Events & My Courses ata This course '= Hide blocks ¢ Standard view

= > Mycourses > 1101

Y
our progress (2 om

«% Navigation

Innotech 1101

Dashboard
# Site home
C b Site pages
~ My courses
Innotech - 1101
Training
e } Participants
EB Grades
Innotech 1101 has been designed to provide the studentwith the required knowledge and skills to identify and understand the components used in a standard Heating ¥ Workshops and Submissions
Ventilation and Air Conditioning (HVAC) system, encompassing Innotech Omni hardware and software products. Introductory skills are covered that form the essentials for » HVAC System Fundamentals

HVAC and Building Management Systems (BMS).
» Innotech Products

Material Covered
» DDC Controls Fundamentals

o Introduction to Heating Ventilation and Air Conditioning (HVAC)
o Introduction to Omni and selected Innotech products

» DDC Theory Fundamentals

o Controls Basics » Focus Programming Basics
o Fundamentals of DDC theory » iComm Server Fundamentals
o Focus Programming Basics » IT Fundamentals

© Introduction to iComm Server V2 » Omni Webserver

o IT Fundamentals » Omni Web Server Presentation

At the top right of the page is the user log in and othavigation items. Hover you mouse over your
account name to access the menu.

S ;:'1, ) John Doe ~ From here you can access the various items, or logbikte

training server session
@ Dashboard

& View profile
£ Edit profile
Grades

v= {¥ Preferences
< Notifications
Calendar
(% Log out
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The top menu bar provides further navigation to various course items such as the home page, your
dashboard, events calendar, my courses list which shows a list of courses that you are enrolletthén and
This Coursdink that provides a list of items thatre available for this course that you are currently viewing.

The dashboardisplays any enrolled courses and your progress for each course.

v
# Home & Dashboard f3 Events & My Courses aha This course

& People I
BY Grades

® Assignments
@ Feedback
@ Quizzes

@& Resources

[~ > Mycourses > 1101

Innotech 1101

COURSE WORKSHOPS, SUBMISSIONS AND FEEDBACK

Scrolling down the course main page, you will find the section inlwyiu can download the course
workshops and other files, submit your completed workshops and other required items.

Note that you can upload 10 individual files or one zipped file taplOMb. You cannot add a folder to the
submission drag and drop area.

Workshops and Submissions Click the link to download the
course resource. This will be
downloaded to your local folder
as a zipped file.

e Worksop files and information Zipped package. Click here to download..

The zipped file contains all the required workshops and other important information for this course. Please download and extract this file by
clicking the link above.

Click this link to submit
your workshop files and

@ Workshop Submissions. Click here to upload your work. <

Please add all your workshop files and screen captures here. Click the link above to upload your work. other information.

You can add a zipped file that has all your work, or up to 10 individual files. Total file size is 10MB.

@ Course Feedback

Please share your feedback with us. This helps us to improve our training programs. Click the link above.

—/

Note that these items are marked off asapt of your final grade and they must be completed to finalise
the course.Pleasealsotake time to complete the feedback form.
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SUBMITTING YOUR WORK

After clicking the Workshop submissions link, you will see the submissions page.

Workshop Submissions. Click here to upload your work.

Please add all your workshop files and screen captures here. Click the link above to upload your work.

You can add a zipped file that has all your work, or up to 10 individual files. Total file size is 10MB.

Submission status

Submission status No attempt
Grading status Not graded
Last modified

Submission
comments » Comments (0)

> Add submission

Click theAdd Submision buttonto begin the process.

Maximurm size for new files: 10MBE, maximum attachments: 10

Glek 88

File submissions

v [ Files

~

You can drag and drop files here to add them.

Ca " CEI

Using file exploremrag and drop your files into the file windowand click the save changes button to
complete the submissioriou can only add one zipped file in the .zip or .7z formats.

A zipped ite has beeradded in the example below.

Maximum size for new files: 10MB, maximum attachments: 10
og | = | v
LG k|& 88 =

v [ Files

{_

-

1101 workshop files.zip

File submissions

LIS

ca § Cel

Click the save changes button to save your files to the server.
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EDITING YOUR SUBMISSION PRIOR TO GRADING

If you need to make any changes to your files, click the Edit submission button.

Submission status

Submission status Submitted for grading
Grading status Mot graded
Last modified Wednesday, 30 May 2018, 2:29 PM

File submissions

Submission
comments p Comments (0)

‘ Edit submission

You can still make changes to your submission

You will then return to the adglour submission page to replace any files as required. Make your changes
then click the save changes button to complete the process.

Note to delete a file in your submission, simpght clickon it and select thelelete option.

= > My courses > 1101 > Workshops and Submissions > Workshop Submi;

Download Delete Unzip

| ]
Workshop Submissions. Click here to upload your
Name 1101 workshop files.zip
Please add all your workshop files and screen captures here. Click
Author John Doe
You can add a zipped file that has all your work, or up to 10 indivic
Choose licanse All rights reserved v
Path v ME, m

File submissions

) | Update 1
» el Files
A Last modified 30 May 2018, 2:33 PM
-§l ’Z_

o Created 30 May 2018, 2:53 PM
=
[ | Size 5.2HB

1101 workshop files zip

Right Click | ‘ ‘
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SUBMIT YOUR FINAL WORKSHOP FILES

Once you haveompletedthe workshops and other evidence gathering tasks, you must perform a final
submission.

Submission status

Attempt number Thisis attempt 1 [ 5 attempts allowed |.
Submission status Draft (not submitted)

Grading status Mot graded

Last modified Wednesday, 20 June 2018, 6:34 AM

File submissions o
-9 1101 worshaop files.zip

Submission
comments » Comments (0)

Edit submission

You can still make changes to your submission

Seme e —

Once this assignment is submitted you will nat be able to make any more changes.

To make your final submission once your course work is complete, you must cligltihet assignment
button.

The page below will then be displayed.

Workshop Submissions. Click here to upload your work.

Please add all your workshop files and screen captures here. Click the link above to upload your work.
You can add one (1) zipped file that has all your work, orup to 5 individual files. Total file size is 5 MB.
Please notify the Trainer that you have submitted your final files for a prompt response for grading. Thank you.

Confirm submission

‘ * ¥ This assignment is my own work, except where | have acknowledged the use of the works of other people.

Are you sure you want to submit your work for grading? You will not be able to make any more changes.

Continue Cancel

Check the option to declare that the files you are submitting are your work and you have not plagiarised
any items.
Click continue to submit the files on the server for grading. The submission status will show submitted

for grading.No further changes can be
made without consent from the

Submission status

Attempt number This is attempt 1 { 5 atternpts allowed ). assigned trainer.

Submission status Submitted for grading Oncethe trainer has graded your
Grading status Not graded work, you should receive an emalil
Last modified Wednesday, 20 June 2018, 6:42 AM stating your submission has been
File submissions -9 1101 worshop files.zip graded.
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To navigate back to the course, use the quitks via the top bar or navigation panel.

For example, clicking the 1101 link, takes you back to the main course page. Or you camastigtiteon
panelto select the item that you wish to navigate to.

v
= > Mycourses > 1101 > Workshops and Submissions > Workshop Submissions. Click here to upload your work. > Edit submission

.. . . . B3
Workshop Submissions. Click here to upload your work. & Navigation
Please add all your workshop files and screen captures here. Click the link above to upload your work. Dashboard
You can add a zipped file that has all your work, or up to 10 individual files. Total file size is 10MB. @ Site home v
b Site pages

¥ My courses
Nothing was submitted ¥ 1101
P Participants

i
e

Masimun size for new files: 10MB, mazimum at

File submissions e = ‘"';: B Grades
¥ Workshops and Submissions
— ® Worksop files and information Zipped
package. Clic...
i ® Workshop Submissions. Click here to

upload your work.
You can drag and drop fles here to add them
@ Course Feedback
b HVAC System Fundamentals
¥ Innotech Products
Cancel ¥ DDC Controls Fundamentals

» DDC Theory Fundamentals

¥ Focus Programming Basics

} iComm Server Fundamentals

» IT Fundamentals

COURSE PRESENTATIONS AND QUIZZES.

To view a presentation, click the presentatiink under the module description.

Presentation Link
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